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MASTER OF SCIENCE IN EDUCATIONAL ADMINISTRATION 

This handbook reflects several policies that directly impact students enrolled in the 

Educational Administration program. The purpose of this handbook is to provide students 

with information concerning the nature and progression of the program. Changes to the 

handbook may occur at any time at the discretion of the program administration. The 

current version is posted on the website. As a general rule, these policies will be 

uniformly applied. However, the faculty recognizes that from time to time exceptional 

circumstances may arise that necessitate an exception. In such cases the core faculty 

reserves the right to review the matter and make a final determination. 

 
Texas A&M University-Kingsville offers a Master of Science in Educational 

Administration with certification, Master of Science in Educational Administration 

without certification (now known as degree only), and a Principalship Certification Only 

program. The Master of Science in Educational Administration is a professional degree 

designed to prepare leaders throughout the state at the mid-management level. Courses 

emphasizing leadership in the areas of educational theory, philosophy, and policy 

development, as well as courses in educational innovations, curriculum and instruction, 

school improvement, are required in the program. The degree program has been approved 

by the Texas Higher Education Coordinating Board and TEA. The degree is designed 

primarily for persons who desire to attain or who aspire to hold positions of leadership in 

educational institutions. The term "positions of leadership" is broadly construed to 

include teacher collegial leaders. Indeed, one of the assumptions underlying the program 

is that leadership in educational organizations should be broadly defined and distributed. 

The degree only master degree is for those individuals that do not want to become 

certified as a principal and simply want the master degree in administration. The 

certification program is designed for students already in possession of a Master Degree 

and want to become certified as a principal in the state of Texas. 

 
Students may apply to be accepted for a Master of Science in Educational Administration 

with certification program. Students may also apply to be accepted for the Master of 

Science in Educational Administration only (without becoming certified). Students also 
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have the option to apply for acceptance for a certification only route. Application must be 

made through www.applytexas.org. Once student has been accepted to the College of 

Graduate Studies, the application is sent to the program level for the graduate 

coordinator’s decision. Student may or may not be accepted at the program level. Just 

because the student has been accepted by the College of Graduate Studies, that doesn’t 

necessarily mean the student will be accepted at the program level, as there are different 

requirements at the program level for admission. For specific admission requirements at 

the program level see the section below titled, “Admittance to a Specific Program.” 

 
Master of Science Degree Program in Educational Administration with 

Certification Features 

The Master of Science in Educational Administration degree is a 36-hour online program 

(see degree plan below): 

Master Degree with Certification 

EDAD 5301 Behavioral and Organizational Foundations of Education (3) 

EDAD 5302 Elementary & Secondary Curricula (3) 

EDAD 5330 Multicultural Education (3) 
 

EDAD 5344 Supervision (3) (resource course) 
 

EDAD 5382 School Public Relations (3) 
 

EDAD 5343 Managing School Resources (3) 
 

EDAD 5341 School Administration (3) 

EDAD 5320 Education: Special Problems 

EDAD 5342 Principalship (3) 

EDAD 5383 Public School Law 
 

EDAD 5307 School Administration: Advanced Problems (3) 

https://www.applytexas.org/adappc/gen/c_start.WBX
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EDAD 5345 Internship (3) 
 

The courses are aligned in a specific order and are to be taken in that order. This 
sequence allows the student to build knowledge and comprehension with each course in 
preparation for the next course on the degree plan. The following policy will apply to all 
students who have not completed EDAD 5345 (Principal Internship): Students will be 
required to meet the prerequisites currently in place prior to registering for EDAD 
5345. 

 
*Special Note: Master courses taken at TAMUK have a longevity of 7 years. 

 
 

Educator Preparation Program Overview (Certification Only) 

The certification for the Principalship is a 27 credit hour online certificate. As to 
requirements for entrance to the certificate program:, The GRE or MAT score is not 
required; a Master Degree is required prior to applying for certification only program, 
and preferably, the student possesses two years of credible teaching. Beginning in the fall 
of 2016 the following policy will apply to all students who have not completed EDAD 
5345 (Principal Internship): Beginning in the Fall of 2016 the following policy will 
apply to all students who have not completed EDAD 5345 (Principal Internship): 
Students will be required to meet the prerequisites currently in place prior to 
registering for EDAD 5345. 

 
No prior courses will be considered or accepted to apply towards the courses on the 
certification plan. Courses taken at TAMUK for certification only have a longevity of 5 
years. 

 
 

Required Courses for Certification Only in the Principalship: 

EDAD 5301 Behavioral and Organizational Foundations of Education (3) 

EDAD 5302 Elementary & Secondary Curricula (3) 

EDAD 5341 School Administration (3) 
 

EDAD 5344 Supervision (3) (resource course) 
 

EDAD 5343 Managing School Resources (3) 

EDAD 5383 Public School Law 

EDAD 5307 School Administration: Advanced Problems (3) 

EDAD 5342 Principalship (3) 
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EDAD 5345 Internship (3) 
 
 

For specific TEA requirements to become certified as a principal in the state of Texas, 

see the Texas Education Agency website: 

https://tea.texas.gov/texas-educators/certification/additional-certifications/becoming-a- 

principal-or-superintendent-in-texas for more information. 

For information on standards related to the certificate program, please see: 
http://ritter.tea.state.tx.us/sbecrules/tac/index.html 

 
Formal Admission to the Educational Administration Certification Preparation 
Program 

 
Enrollment and participation in the program suggests you have met criteria for admission 
according to the Texas Administrative Code, and internal policy consistently applied to 
all applicants related to standards for admission 

 
For an applicant to be formally admitted to an educator preparation program, the 
applicant must: 

 
ü meet all the admission requirements 
ü successfully receive formal offer admission in writing by email from the educator 
ü preparation program 
ü accept the offer of formal admission in writing by email to the educator 

preparation program 
 

The effective date of the candidate’s admission to the program is provided on the 
acceptance notice (via email). All state and local level rules pertinent to certificate 
preparation will apply according to the formal date of admission. 

 
Prior to finalization of formal admission, the program cannot provide coursework, 
training, and/or examination approval to an applicant that leads to initial certification in 
any class of certificate. Thus, candidates may not be permitted to register for coursework 
designated as educator preparation program training without verification that the above 
has been met. 

 
Institutional Transfer or Program Release Requirement 

 

As a formally admitted candidate, in the event you decide to transfer to another 
institution of higher education, you must request a formal release. Your participation in 
this program and intent for certification candidacy is immediately filed with the Texas 
Education Agency. If you have determined any need causing your departure from 

https://tea.texas.gov/texas-educators/certification/additional-certifications/becoming-a-principal-or-superintendent-in-texas
https://tea.texas.gov/texas-educators/certification/additional-certifications/becoming-a-principal-or-superintendent-in-texas
http://ritter.tea.state.tx.us/sbecrules/tac/index.html
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enrollment as a student at Texas A&M University-Kingsville and/or the certificate 
program, you must not only inform your advisor, also the Certification Coordinator 
(Rhode Hall 112). 

 
Expiration of Educator Preparation Program Coursework and Training 

 

There is a 5-year term of expiration on coursework completed for certificate eligibility. 
This is for certification only plans. Thus, candidates for certificate are highly encouraged 
to complete all certification requirements as early as possible upon program completion 
to avoid the need for additional coursework, training, examinations, fees, etc. in the event 
new standards are imposed under state rule. 

 
Educator Preparation Program Disclosures 

 

Texas A & M University- Kingsville expressly discloses the following: 
 

1. As a provider of educator preparation programs, TAMUK must ensure its students 
demonstrate adherence to the Code of Ethics and Standard Practices for Texas Educators, 
which requires the observance of federal and state law. An arrest, indictment, conviction, 
and/or deferred adjudication may result in a candidate being dismissed from the program. 
When applying for state certification, you will be subject to a criminal history 
background and fingerprint check by the State Board for Educator Certification. An 
applicant with a criminal history may be denied certification. 

 
2. While TAMUK does not perform criminal history background checks, Texas public 
schools are required by state law to conduct criminal history background checks on a 
person intended for hire or a person who has requested a volunteer position. As a 
participant in field experiences or practicum in a Texas public school, you may be subject 
to a criminal history background check. 

 
3. Admission into a TAMUK Educator Preparation Program and participation in the 
program does not constitute any guarantee that the candidate will be accepted into a field 
experience or practicum placement in a Texas public school or that the candidate will 
earn a certificate. Failure to complete any portion of the Educator Preparation Program 
may prevent a candidate from obtaining certification issued by the State Board for 
Educator Certification. 

 
Your acceptance of the admittance offer suggests you agree to all statements listed above. 
A copy of your signed agreement is on file in Rhode Hall 112. 

 
Preliminary Criminal History Review for Certificate Eligibility 

 
Per HB 1508 effective September 1, 2017, all applicants to certificate preparation should 
be aware of that any individual who has been convicted of an offense may be ineligible 
for issuance of an occupational license upon completion of an educational program. 
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A person may request a criminal history evaluation letter regarding the personal 
eligibility for a license issued by the licensing authority. To request a preliminary 
evaluation of teacher certificate eligibility, please contact the Texas Education Agency or 
visit http://ritter.tea.state.tx.us/sbecrules/tac/chapter227/ch227b.html 

 

FERPA Consent to Release Educational Records and Information 
 

Upon your application to the Educator Preparation Program, and with your subsequent 
acceptance of the Educator Preparation Program admission offer, you have agreed to the 
terms of the Consent to Release Educational Records and Information, including the 
following: 

 
A. To disclose the following records: 

 
· Records relating to any of my field-based experiences 

 
· Records relating to my performance in the field 

 
· TExES test score results 

 
B. To the following person(s): 

 
· School districts or other agencies associated with field-based experiences 

 
· School-based/Agency-based administrators 

 
· School-based/Agency-based cooperating teachers/mentors 

 
· Program faculty 

 
C. These records are being released for the purpose of: 

 
· Conversing and reviewing performance 

 
· Acquiring feedback 

 
· Procuring required signatures 

 
Your agreement implies that you understand that under the Family Educational Rights 
and Privacy Act of 1974 (“FERPA” 20 USC 123g; 34 CFR §99; commonly known as the 
“Buckley Amendment”) no disclosure of your records can be made without your written 
consent unless otherwise provided for in legal statutes and judicial decisions. You also 
understand that you may revoke this consent at any time (via written request to the 
educator preparation program) except to the extent that action has already been taken 
upon this release. Further, without such a release, you are unable to participate in any 

http://ritter.tea.state.tx.us/sbecrules/tac/chapter227/ch227b.html
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field-based experiences including 30 clock hours of observation, clinical teaching, 
student teaching, or internship. 

 
Your acceptance of the admittance offer suggests you agree to all statements listed above. 
A copy of your signed agreement is on file in the Center for Educator Preparation 
Services. 

 
Code of Ethics for Educators 

 

Upon your application to the Educator Preparation Program, and with your subsequent 
acceptance of the Educator Preparation Program admission offer, you have agreed to the 
terms of the Educator’s Code of Ethics (see Appendix A). 

 
Your acceptance of the admittance offer suggests you agree to all statements listed above. 
A copy of your signed agreement is on file in the Center for Educator Preparation 
Services. 

 
Continuous Eligibility for Enrollment in Educator Preparation 

 

Attendance 

A vital part of each student’s education is regular attendance at all class meetings. Every 

faculty member will keep a current attendance record on all students. Frequent absences 

tend to lower the quality of a student’s work in a course, and frequent or persistent 

absences may preclude a passing grade or cause a student to be dropped from one or 

more courses upon the request of a faculty member. 

The administration of the Educational Administration Program defines certain types of 

absences as "official" or "excused" absences. These are absences due to confining illness, 

serious illness or death in the family, and documented participation in an officially 

approved class activity. Students wishing to be excused for any other reason must obtain 

the approval of each instructor concerned. These should be kept to a minimum. 

A student will not be penalized for official or excused absences provided the work missed 

is made up in a manner satisfactory to the faculty member. In the case of unexcused 

absences, the faculty member concerned will determine whether or not the student will be 

permitted to make up the missed work. Students with excessive unexcused absences may 

be dropped from the course regardless of whether or not they are passing. 
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Continuous Enrollment 
Continuous enrollment consists of fall, spring semesters and summer semesters. 

 
 

Required Grades 

A minimum grade point average of 3.0 on a 4.0 scale is required to be maintained while 

in the program. Grades of D or F do not apply toward the graduate degree but are used to 

calculate grade point averages. Courses may be repeated for credit, in which case the last 

grade of record is the official grade. 

 
Scholastic Probation 

A student will be placed on scholastic probation if, at the end of either long semester or 

the second summer session, the student’s cumulative graduate grade point average falls 

below 3.0. If the probationary status is not removed during the next full semester for 

which the student enrolls (combined summer terms count as one full semester), the 

student must be reinstated before registering for further graduate work. 

 
Reinstatement 

The graduate student who is dismissed for any reason may request reinstatement through 

the Graduate Dean, who will consult with the graduate program coordinator and program 

advisee. 

 
Eligibility for Internship/Practicum 

 

According to the Texas Administrative Code, Chapter 228.30, for certification in a class 
other than classroom teacher, each candidate shall complete a practicum for a minimum 
of 160 clock hours whereby he/she must demonstrate proficiency in each of the educator 
standards for the certificate class being sought. Additionally: 

 
(A) A practicum experience must take place in an actual school setting rather than 
a distance learning lab or virtual school setting. 

 
(B) A practicum shall not take place in a setting where the candidate: 

 
(i) has an administrative role over the site supervisor; or 

 
(ii) is related to the field supervisor or site supervisor by blood 
(consanguinity) within the third degree or by marriage (affinity) within the 
second degree. 
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In this section, provide any additional information related to requirements for candidates 
to qualify for the internship/practicum period in your program. 

 
Eligibility for TExES Exam 

 

All candidates for the Principal as Instructional Leader EC-12 certificate must 
complete test preparation activities established for the following state-mandated 
examinations/assessments: 

 
• TExES 268: Principal as Instructional Leader EC-12 
• Performance Assessment for School Leaders (PASL) 

 
Test preparation activities include, but are not limited to a thorough review of 
a preparation manual for TExES 268 and materials provided in preview of the 
PASL. Prior to test approval, candidates must also perform satisfactorily on 
representative and practice tests. Candidates will have ample opportunity to review 
and complete test-related preparation activities in program coursework, and are 
provided with additional resources for review as they become available. 

 
Eligibility for Certification 

 

Upon verification that all coursework and/or training has been successfully completed, 
and with evidence of passing scores on all examinations required for the certificate 
sought, the Certification Coordinator will provide instructions for application to the State 
Board for Educator Certification for the Standard Certificate. 

 
Fees for the certificate and fingerprinting and background check are established by the 
Texas Education Agency/State Board for Educator Certification. Candidates for 
certification will use the Educator Certification Online System to submit the application 
and pay fees directly to the state agency. The Certification Coordinator cannot 
recommend issuance of the certificate until all requirements are verified as complete. 

 
Certificate Area: Principal as Instructional Leader EC-12 
Required Exam(s): TExES 268 and PASL 
Required Practicum/Internship: 160 clock hours in an accredited, authentic school 
setting supervised; recommendation by site supervisor and university supervisor required 
for completion 
Years of Creditable Teaching Experience Required: 2 years 

 
Ground for Dismissal from the Educator Preparation Program 
A candidate may be removed from the program in the event he/she demonstrates 
behavior not consistent with the professional and ethical expectations of an educator in 
Texas. Dismissal from the program may be based on grounds including but not limited 
to: 

 
1. Failure to meet coursework requirements; 

http://www.tx.nesinc.com/PageView.aspx?f=GEN_PreparationMaterials.html
https://www.ets.org/ppa/test-takers/school-leaders/about/
https://www.ets.org/ppa/test-takers/school-leaders/about/
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2. Failure to abide by policies and/or procedures established Texas A&M University- 
Kingsville Educator Preparation Program and/or program requirements established by the 
State Board for Educator Certification as published in the Texas Administrative Code; 

 
3. Any action deemed a violation of the Code of Ethics and Standard Practices for Texas 
Educators, and/or; 

 
4. Any action deemed a violation of the Texas A&M University Student Code of 
Conduct; and/or, 

 
5. Any action deemed a violation of school district and/or campus policy during 
internship/practicum experience. 

 
Educator Preparation Program Candidate Due Process 

 
Texas A&M University-Kingsville encourages candidates to discuss their 
concerns and grievances through informal conferences with appropriate staff 
and/or faculty. Concerns should be expressed as soon as possible to allow early 
resolution at the lowest possible administrative level. 

 
If an informal communication regarding a concern fails to reach the outcome 
requested by the candidate, he or she may initiate a formal appeal. A formal 
appeal must be submitted by email to the Certification Coordinator using 
Appeal Form-Level One (see Appendix B). 

 
After the candidate has exhausted all attempts at the program level to resolve a 
concern that occurred within the past two years and has not received the relief 
sought, the candidate may file a grievance with the Texas Education Agency 
(TEA). The official TEA grievance process can be found at www.tea.texas.gov 
in the banner located at the bottom of the page (select “Educator Preparation 
Programs”). 

 
TEXAS ADMINISTRATIVE CODE §228.70 

http://www.tea.texas.gov/
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APPENDIX A 
 

Chapter 247. Educators' Code of Ethics 
 

§247.1. Purpose and Scope; Definitions. 
 

(a) In compliance with the Texas Education Code, §21.041(b)(8), the State Board for 
Educator Certification (SBEC) adopts an Educators' Code of Ethics as set forth in 
§247.2 of this title (relating to Code of Ethics and Standard Practices for Texas 
Educators). The SBEC may amend the ethics code in the same manner as any 
other formal rule. 

 
(b) The Texas educator shall comply with standard practices and ethical conduct 

toward students, professional colleagues, school officials, parents, and members 
of the community and shall safeguard academic freedom. The Texas educator, in 
maintaining the dignity of the profession, shall respect and obey the law, 
demonstrate personal integrity, and exemplify honesty and good moral character. 
The Texas educator, in exemplifying ethical relations with colleagues, shall 
extend just and equitable treatment to all members of the profession. The Texas 
educator, in accepting a position of public trust, shall measure success by the 
progress of each student toward realization of his or her potential as an effective 
citizen. The Texas educator, in fulfilling responsibilities in the community, shall 
cooperate with parents and others to improve the public schools of the 
community. This chapter shall apply to educators and candidates for certification. 

 
(c) The SBEC is solely responsible for enforcing the Educators' Code of Ethics for 

purposes related to certification disciplinary proceedings. The Educators' Code of 
Ethics is enforced through the disciplinary procedure set forth in Chapter 249 of 
this title (relating to Disciplinary Proceedings, Sanctions, and Contested Cases) 
pursuant to the purposes stated therein. 

 
(d) As provided in §249.5 of this title (relating to Purpose; Policy Governing 

Disciplinary Proceedings), the primary goals the SBEC seeks to achieve in 
educator disciplinary matters are: 

 
(1) to protect the safety and welfare of Texas schoolchildren and school 
personnel; 

 
(2) to ensure educators and applicants are morally fit and worthy to 
instruct or to supervise the youth of the state; and 

 
(3) to fairly and efficiently resolve educator disciplinary proceedings at the 
least expense possible to the parties and the state. 

 
(e) The following words, terms, and phrases, when used in this chapter, shall have the 

following meanings, unless the context clearly indicates otherwise. 
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(1) Abuse--Includes the following acts or omissions: 
 

(A) mental or emotional injury to a student or minor that results in an 
observable and material impairment in the student's or minor's 
development, learning, or psychological functioning; 

 
(B) causing or permitting a student or minor to be in a situation in which 
the student or minor sustains a mental or emotional injury that results in an 
observable and material impairment in the student's or minor's 
development, learning, or psychological functioning; 

 
(C) physical injury that results in substantial harm to a student or minor, or 
the genuine threat of substantial harm from physical injury to the student 
or minor, including an injury that is at variance with the history or 
explanation given and excluding an accident or reasonable discipline; or 

 
(D) sexual conduct harmful to a student's or minor's mental, emotional, or 
physical welfare. 

 
(2) Applicant--A party seeking issuance, renewal, or reinstatement of a certificate 
from the Texas Education Agency staff or the State Board for Educator 
Certification. 

 
(3) Code of Ethics--The Educators' Code of Ethics codified in this chapter. 

 
(4) Complaint--A written statement submitted to the Texas Education Agency 
staff that contains essential facts alleging improper conduct by an educator, 
applicant, or examinee, the complainant's verifiable contact information, 
including full name, complete address, and phone number, which provides 
grounds for sanctions. 

 
(5) Contested case--A proceeding under this chapter in which the legal rights, 
duties, and privileges related to a party's educator certificate are to be determined 
by the State Board for Educator Certification and/or the State Office of 
Administrative Hearings commencing when a petition is properly served under 
this chapter. 

 
(6) Disciplinary proceedings--Any matter arising under this chapter or Chapter 
249 of this title (relating to Disciplinary Proceedings, Sanctions, and Contested 
Cases) that results in a final order or finding issued by the Texas Education 
Agency staff, the State Office of Administrative Hearings, or the State Board for 
Educator Certification relating to the legal rights, duties, privileges, and status of 
a party's educator certificate. 

 
(7) Educator--A person who is required to hold a certificate issued under the 
Texas Education Code, Chapter 21, Subchapter B. 
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(8) Endanger--Exposure of a student or minor to unjustified risk of injury or to 
injury that jeopardizes the physical health or safety of the student or minor 
without regard to whether there has been an actual injury to the student or minor. 

 
(9) Good moral character--The virtues of a person as evidenced by patterns of 
personal, academic, and occupational behaviors that, in the judgment of the State 
Board for Educator Certification, indicate honesty, accountability, 
trustworthiness, reliability, and integrity. Lack of good moral character may be 
evidenced by the commission of crimes relating directly to the duties and 
responsibilities of the education profession as described in §249.16(b) of this title 
(relating to Eligibility of Persons with Criminal History for a Certificate under 
Texas Occupations Code, Chapter 53, and Texas Education Code, Chapter 21), or 
by the commission of acts involving moral turpitude, but conduct that evidences a 
lack of good moral character is not necessarily limited to such crimes or acts. 

 
(10) Intentionally--An educator acts intentionally, or with intent, with respect to 
the nature of his or her conduct or to a result of his or her conduct when it is his or 
her conscious objective or desire to engage in the conduct or cause the result. 

 
(11) Knowingly--An educator acts knowingly, or with knowledge, with respect to 
the nature of his or her conduct or to circumstances surrounding his or her 
conduct when he or she is aware of the nature of the conduct or knowingly, or 
with knowledge, with respect to a result of his or her conduct when he or she is 
aware that the conduct is reasonably certain to cause the result. 

 
(12) Minor--A person under 18 years of age. 

 
(13) Moral turpitude--Improper conduct, including, but not limited to, the 
following: dishonesty; fraud; deceit; theft; misrepresentation; deliberate violence; 
base, vile, or depraved acts that are intended to arouse or to gratify the sexual 
desire of the actor; drug or alcohol related offenses as described in §249.16(b) of 
this title (relating to Eligibility of Persons with Criminal History for a Certificate 
under Texas Occupations Code, Chapter 53, and Texas Education Code, Chapter 
21); or acts constituting abuse or neglect under the Texas Family Code, §261.001. 

 
(14) Neglect--The placing or leaving of a student or minor in a situation where the 
student or minor would be exposed to a substantial risk of physical or mental 
harm. 

 
(15) Recklessly--An educator acts recklessly, or is reckless, with respect to 
circumstances surrounding his or her conduct or the results of his or her conduct 
when he or she is aware of but consciously disregards a substantial and 
unjustifiable risk that the circumstances exist or that the result will occur. 
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(16) Sanction--A disciplinary action by the State Board for Educator Certification, 
including a restriction, reprimand, suspension, revocation of a certificate, or a 
surrender in lieu of disciplinary action. 

 
(17) Sexual harassment--Unwelcome sexual advances, requests for sexual favors, 
or other verbal or physical conduct of a sexual nature. 

 
(18) State Board for Educator Certification--The State Board for Educator 
Certification acting through its voting members in a decision-making capacity. 

 
(19) State Board for Educator Certification member(s)--One or more of the 
members of the State Board for Educator Certification, appointed and qualified 
under the Texas Education Code, §21.033. 

 
(20) Student--A person enrolled in a primary or secondary school, whether public, 
private, or charter, regardless of the person's age, or a person 18 years of age or 
younger who is eligible to be enrolled in a primary or secondary school, whether 
public, private, or charter. 

 
(21) Texas Education Agency staff--Staff of the Texas Education Agency 
assigned by the commissioner of education to perform the State Board for 
Educator Certification's administrative functions and services. 

 
(22) Under the influence of alcohol--A blood alcohol content of .04% or greater 
and/or lacking the normal use of mental or physical faculties by reason of the 
introduction of alcohol. 

 
(23) Worthy to instruct or to supervise the youth of this state--Presence of those 
moral, mental, and psychological qualities that are required to enable an educator 
to render the service essential to the accomplishment of the goals and mission of 
the State Board for Educator Certification policy and this chapter. 

 
Statutory Authority: The provisions of this §247.1 issued under the Texas 
Education Code, §21.031(a) and §21.041(a) and (b)(1), (7), and (8); and Every 
Student Succeed Act, 20 United States Code, §7926. 

 
Source: The provisions of this §247.1 adopted to be effective March 1, 1998, 
23 TexReg 1022; amended to be effective December 26, 2010, 35 TexReg 11242; 
amended to be effective December 19, 2011, 36 TexReg 8530; amended to be effective 
December 27, 2016, 41 TexReg 10329; amended to be effective October 21, 2018, 43 
TexReg 6839. 
§247.2. Code of Ethics and Standard Practices for Texas Educators. 

 
Enforceable Standards. 

 
(1) Professional Ethical Conduct, Practices and Performance. 
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(A) Standard 1.1. The educator shall not intentionally, knowingly, or recklessly 
engage in deceptive practices regarding official policies of the school district, 
educational institution, educator preparation program, the Texas Education 
Agency, or the State Board for Educator Certification (SBEC) and its certification 
process. 

 
(B) Standard 1.2. The educator shall not intentionally, knowingly, or recklessly 
misappropriate, divert, or use monies, personnel, property, or equipment 
committed to his or her charge for personal gain or advantage. 

 
(C) Standard 1.3. The educator shall not submit fraudulent requests for 
reimbursement, expenses, or pay. 

 
(D) Standard 1.4. The educator shall not use institutional or professional 
privileges for personal or partisan advantage. 

 
(E) Standard 1.5. The educator shall neither accept nor offer gratuities, gifts, or 
favors that impair professional judgment or that are used to obtain special 
advantage. This standard shall not restrict the acceptance of gifts or tokens offered 
and accepted openly from students, parents of students, or other persons or 
organizations in recognition or appreciation of service. 

 
(F) Standard 1.6. The educator shall not falsify records, or direct or coerce others 
to do so. 

 
(G) Standard 1.7. The educator shall comply with state regulations, written local 
school board policies, and other state and federal laws. 

 
(H) Standard 1.8. The educator shall apply for, accept, offer, or assign a position 
or a responsibility on the basis of professional qualifications. 

 
(I) Standard 1.9. The educator shall not make threats of violence against school 
district employees, school board members, students, or parents of students. 

 
(J) Standard 1.10. The educator shall be of good moral character and be worthy to 
instruct or supervise the youth of this state. 

 
(K) Standard 1.11. The educator shall not intentionally, knowingly, or recklessly 
misrepresent his or her employment history, criminal history, and/or disciplinary 
record when applying for subsequent employment. 

 
(L) Standard 1.12. The educator shall refrain from the illegal use, abuse, or 
distribution of controlled substances, prescription drugs, and toxic inhalants. 
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(M) Standard 1.13. The educator shall not be under the influence of alcohol or 
consume alcoholic beverages on school property or during school activities when 
students are present. 

 
(2) Ethical Conduct Toward Professional Colleagues. 

 
(A) Standard 2.1. The educator shall not reveal confidential health or personnel 
information concerning colleagues unless disclosure serves lawful professional 
purposes or is required by law. 

 
(B) Standard 2.2. The educator shall not harm others by knowingly making false 
statements about a colleague or the school system. 

 
(C) Standard 2.3. The educator shall adhere to written local school board policies 
and state and federal laws regarding the hiring, evaluation, and dismissal of 
personnel. 

 
(D) Standard 2.4. The educator shall not interfere with a colleague's exercise of 
political, professional, or citizenship rights and responsibilities. 

 
(E) Standard 2.5. The educator shall not discriminate against or coerce a colleague 
on the basis of race, color, religion, national origin, age, gender, disability, family 
status, or sexual orientation. 

 
(F) Standard 2.6. The educator shall not use coercive means or promise of special 
treatment in order to influence professional decisions or colleagues. 

 
(G) Standard 2.7. The educator shall not retaliate against any individual who has 
filed a complaint with the SBEC or who provides information for a disciplinary 
investigation or proceeding under this chapter. 

 
(H) Standard 2.8. The educator shall not intentionally or knowingly subject a 
colleague to sexual harassment. 

 
(3) Ethical Conduct Toward Students. 

 
(A) Standard 3.1. The educator shall not reveal confidential information 
concerning students unless disclosure serves lawful professional purposes or is 
required by law. 

 
(B) Standard 3.2. The educator shall not intentionally, knowingly, or recklessly 
treat a student or minor in a manner that adversely affects or endangers the 
learning, physical health, mental health, or safety of the student or minor. 

 
(C) Standard 3.3. The educator shall not intentionally, knowingly, or recklessly 
misrepresent facts regarding a student. 
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Standard 3.4. The educator shall not exclude a student from participation in a program, 
deny benefits to a student, or grant an advantage to a student on the basis of race, color, 
gender, disability, national origin, religion, family status, or sexual orientation. 

 
(E) Standard 3.5. The educator shall not intentionally, knowingly, or recklessly 
engage in physical mistreatment, neglect, or abuse of a student or minor. 

 
(F) Standard 3.6. The educator shall not solicit or engage in sexual conduct or a 
romantic relationship with a student or minor. 

 
(G) Standard 3.7. The educator shall not furnish alcohol or illegal/unauthorized 
drugs to any person under 21 years of age unless the educator is a parent or 
guardian of that child or knowingly allow any person under 21 years of age unless 
the educator is a parent or guardian of that child to consume alcohol or 
illegal/unauthorized drugs in the presence of the educator. 

 
(H) Standard 3.8. The educator shall maintain appropriate professional educator- 
student relationships and boundaries based on a reasonably prudent educator 
standard. 

 
(I) Standard 3.9. The educator shall refrain from inappropriate communication 
with a student or minor, including, but not limited to, electronic communication 
such as cell phone, text messaging, email, instant messaging, blogging, or other 
social network communication. Factors that may be considered in assessing 
whether the communication is inappropriate include, but are not limited to: 

 
(i) the nature, purpose, timing, and amount of the communication; 

 
(ii) the subject matter of the communication; 

 
(iii) whether the communication was made openly, or the educator 
attempted to conceal the communication; 

 
(iv) whether the communication could be reasonably interpreted as 
soliciting sexual contact or a romantic relationship; 

 
(v) whether the communication was sexually explicit; and 

 
(vi) whether the communication involved discussion(s) of the physical or 
sexual attractiveness or the sexual history, activities, preferences, or 
fantasies of either the educator or the student. 

 
Statutory Authority: The provisions of this §247.2 issued under the Texas Education 
Code, §21.031(a) and §21.041(a) and (b)(1), (7), and (8); Every Student Succeed Act, 20 
United States Code, §7926. 
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Source: The provisions of this §247.2 adopted to be effective March 1, 1998, 23 TexReg 
1022; amended to be effective August 22, 2002, 27 TexReg 7530; amended to be effective 
December 26, 2010, 35 TexReg 11242; amended to be effective December 27, 2016, 41 
TexReg 10329; amended to be effective October 21, 2018, 43 TexReg 6839. 
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APPENDIX B 
 

TEXAS A&M UNIVERSITY-KINGSVILLE 
COLLEGE OF EDUCATION AND HUMAN PERFORMANCE 

EDUCATOR PREPARATION PROGRAM- CANDIDATE DUE PROCESS 
 

INTRODUCTION 
The Educator Preparation Program encourages candidates to discuss their concerns and 
grievances through informal conferences with appropriate staff and/or faculty. Concerns 
should be expressed as soon as possible to allow early resolution at the lowest possible 
administrative level and should be submitted using the Informal Complaint Form. 

 
LEVEL ONE 
If an informal communication regarding a concern fails to reach the outcome requested 
by the candidate, he or she may initiate the formal appeal process described below using 
Appeal Form- Level One. 
A formal appeal must be submitted by email to the Certification Coordinator. Program 
staff will acknowledge receipt of the email and forward it, within two (2) business days, 
to the appropriate office to address the issue or will respond to the candidate directly with 
further instructions. A response from the appropriate office will be sent to the candidate 
via email within five (5) business days of receipt of the appeal at that office. 

 
Appeals arising from an event or a series of related events shall be addressed in one 
appeal. Candidates shall not bring separate or serial appeals arising from any event or 
series of events that have been or could have been addressed in a previous appeal. A 
candidate may withdraw a formal appeal at any time. 

 
Formal appeals must be filed within fifteen (15) days of the date the candidate first knew, 
or with reasonable diligence should have known, of the decision or action giving rise to 
the appeal. If an appeal notice is not filed in a timely manner, the appeal may be 
dismissed, on written notice to the candidate, at any point during the appeal process. 

 
The candidate must clearly identify the decision or action which is being contested and 
provide documentation to support how the decision violates a rule or policy. The burden 
of proof of the violation rests on the candidate. The appeal shall also identify the person 
who issued the decision. The Educator Preparation Program will respond to the candidate 
with a decision regarding the appeal, within ten (10) business days. 

 
LEVEL TWO 
After the candidate has exhausted all attempts at the program level to resolve a concern 
that occurred within the past two years and has not received the relief sought, the 
candidate may file a grievance with the Texas Education Agency (TEA). The official 
TEA grievance process can be found at www.tea.texas.gov in the banner located at the 
bottom of the page (select “Educator Preparation Programs”). 

 
TEXAS ADMINISTRATIVE CODE §228. 70 

http://www.tea.texas.gov/
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TEXAS A&M UNIVERSITY-KINGSVILLE 
COLLEGE OF EDUCATION AND HUMAN PERFORMANCE 

EDUCATOR PREPARATION PROGRAM 
 

INFORMAL COMPLAINT 
 

Please complete this form and email it to the Certification Coordinator at 
maria.canales@tamuk.edu. The program staff will acknowledge receipt of the 
email and forward it, within two business days, to the appropriate office to 
address the issue. A response from the appropriate office will be sent to you via 
email within 5 business days of receipt of the complaint at the office. 

 

Name:   K#    
 

Mailing Address:      

Phone Number:     

Email Address:                                                                                             

Date of submission of complaint/concern:     

1. Please describe your concern/complaint. Be as specific as possible. 
 
 
 
 
 
 
 

2. State the action you are requesting to resolve the issue. 

mailto:maria.canales@tamuk.edu.
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TEXAS A&M UNIVERSITY-KINGSVILLE 
COLLEGE OF EDUCATION AND HUMAN PERFORMANCE 

EDUCATOR PREPARATION PROGRAM 

APPEAL FORM – LEVEL ONE 

 
Please type the following information. 

 
Name:  K#:    

Mailing address:       

Phone number:      

Email address:                                                                                            

Date of submission of appeal:      

You must provide a detailed justification for your appeal, with all supporting 
evidence. Please scan this completed form, your explanation, and all the 
supporting evidence in one PDF document. Email the PDF document to the 
Certification Coordinator at maria.canales@tamuk.edu. 

 
Your concern will be directed to the appropriate office for a response within two 
(2) business days. Please select the choice that best matches the nature of your 
concern: 

 
Educator Preparation Program 

 
a.   _Admission to Program 

 
b.    Internship/Practicum 

 
c.   _TExES Exams 

 
d.   Certification 

 
e.   _Other* 

 
*Other: For appeals related to any matter other than those listed above, 
instructions are provided in the student handbook beginning on page 
80: https://www.tamuk.edu/dean/dean_files/studenthandbook.pdf 

mailto:maria.canales@tamuk.edu
https://www.tamuk.edu/dean/dean_files/studenthandbook.pdf
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Program Outcomes 

The overarching goal of the program is for the student to develop a style of thinking, 

feeling, and behaving that centers on knowledge of professional literature; a respect for 

data of various kinds; careful, reflective, and constructive reasoning; effective leadership 

behavior; and an overall leadership vision. Our students exercise high levels of 

independent scholarship, remain current with issues of the field, and give a great deal of 

emphasis to educational administration theory and research. The applications of theory 

and research experiences impact personal and organizational change to improve 

educational programs. 

 
Program Goals 

 

TAMUK Imperatives EDAD Program Goals and Objectives PROGRAM SLOs 

Imperative I. Broaden the 

Base of Productive and 

Educated Citizens. 

Goal I. Broaden the Base of Productive and 

Educated Citizens. 

Objective 1.1: Increase the number of students 

in the educational administration program 

through a recruitment/advertising campaign. 

Assessment Measure: The Department will 

continue a recruitment campaign at the state- 

and national-levels to increase enrollment in 

the program by 5%. 

 

Imperative II. Enhance 

Student Learning Through 

Civic, Professional, and 

Research Engagement. 

Goal II. Enhance Student Learning Through Civic, 

Professional, and Research Engagement. 

Objective 2.1 (Learning Outcome): Maintain 

or increase the number of faculty/student 

research presentations/publications. 

Assessment Measure: The Department will 

maintain or increase the number of 

faculty/student research 

presentations/publications at local, 

state/regional, or national levels. 

Maintain or 

increase the 

number of 

faculty/student 

research 

presentations/ 

publications. 

Imperative III. Support the 

Development and 

Maintenance of Nationally 

Prominent Undergraduate, 

Goal III. Support the Development and 

Maintenance of Nationally Prominent 

Undergraduate, Graduate, and Professional 

Programs. 

 

1.Students will 

compare 

leadership 



Page 24 of 38 
 

Graduate, and Professional 

Programs. 

Objective 3.1: High quality academic program. 

3.1.a. Understand the foundations and sources 

of successful leadership practices, 

processes, and effects. 

3.1.b. Acquire knowledge and understanding of 

the most recent theory and research in 

education. 

3.1.c. Understand psychological and 

philosophical foundations of curriculum 

design. 

3.1.d. Appreciate the relationship between 

educational organizations and political 

and social environments in which they 

are embedded. 

3.1.e. Understand the unique challenges 

involved in leading and influencing 

professionals in organizations. 

3.1.f. Applying research experience and data 

analysis to solve school problems. 

3.1.g. Applying theory and research on 

personal and organizational change to 

improve educational programs. 

Assessment Measure: 100% of students will 

pass comprehensive exams. 

Note: In the event that students do not pass 

any section of the comprehensive 

exam, an individual growth plan will be 

developed for that student. Written 

exams may be re-taken one time. 

theories and 

critique their 

effectiveness. 

2. Students will 

differentiate 

educational 

philosophies and 

integrate ideas 

into a personal 

philosophy of 

education. 

3. Students will 

analyze and 

summarize 

educational data 

utilizing 

statistical 

software. 

4. Students will 

create research 

designs for 

educational 

problems. 

5. Students will 

formulate and 

evaluate 

educational 

innovations. 

Imperative IV. Promote the 

Development of Scholarly, 

Research, and Creative 

Endeavors that are 

Nationally Recognized. 

Goal IV. Promote the Development of Scholarly, 

Research, and Creative Endeavors that are Nationally 

Recognized. 

Objective 4.1: Maintain the number of internal 

and external grant applications 

Assessment Measure: Maintain the number 

of grant applications by faculty. 
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 Objective 4.2: Continue scholarly activity on the 

state level while increasing faculty 

productivity in scholarly activity on the 

national/international level. 

Assessment Measure: While maintaining 

current scholarly activity at the state/ 

regional conferences, the program will 

increase its activity at the national/ 

international level with six presentations 

being made (i.e., an average of one per 

faculty member). Additionally, 75% of 

manuscript submissions will be to national/ 

international peer reviewed journals. 

 

Imperative V. Provide a 

Learner-Centered 

Environment in which the 

Contributions of Faculty 

and Staff are Valued. 

Goal V. Provide a Learner-Centered Environment in 

which the Contributions of Faculty and Staff are 

Valued. 

Objective 5.1: Maintain a timely and 

informative departmental web page. 

Assessment Measure: Web page will be 

maintained that contains timely information 

for current/potential students and the general 

public which includes, but is not limited to: 

current program news, program overviews, 

curricular information, faculty information, 

links to faculty homepages, student 

activities, and faculty/student 

accomplishments. 

 
Objective 5.2: Maintain funding for faculty and 

staff travel and development. 

Assessment Measure: The Department will 

continue to financially support (at least 

$2000/AY) faculty travel for (in priority 

order) presentation of original research 

(peer-review), professional learned society 

leadership, and professional development at 
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 the (in priority order) national/ international 

and state/regional levels. 
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MASTER DEGREE PROGRAM DESCRIPTION AND REQUIREMENTS 

Education Administration Program Policy 

The following policies apply to all students unless otherwise stated. 

Degree Plan 

A final degree plan must be submitted to DegreeWorks for the graduate coordinator’s 

review. The student is responsible for knowing and meeting all university policy and 

deadlines. 

Transfer of credits to Master Degree Program 

Up to six credit hours of previous work from an accredited university may be 

transferred in to substitute for credit hours in the current degree plan. The credit hours 

may not have been used from a previously completed degree. The grade must be a “B” or 

better to be considered. The coursework will not be older than 7 years old. The course 

content of the course being considered for substitution must be very similar to the content 

of the class in the Educational Administration Program. It is at the program coordinator’s 

discretion as to whether or not the course(s) will or will not be transferred into the 

student’s Educational Administration Program degree plan. 

Attendance 

A vital part of each student’s education is regular attendance at all class meetings. Every 

faculty member will keep a current attendance record on all students. Frequent absences 

tend to lower the quality of a student’s work in a course, and frequent or persistent 

absences may preclude a passing grade or cause a student to be dropped from one or 

more courses upon the request of a faculty member. 

The administration of the Educational Administration Program defines certain types of 

absences as "official" or "excused" absences. These are absences due to confining illness, 

serious illness or death in the family, and documented participation in an officially 

approved class activity. Students wishing to be excused for any other reason must obtain 

the approval of each instructor concerned. These should be kept to a minimum. 

A student will not be penalized for official or excused absences provided the work missed 

is made up in a manner satisfactory to the faculty member. In the case of unexcused 

absences, the faculty member concerned will determine whether or not the student will be 
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permitted to make up the missed work. Students with excessive unexcused absences may 

be dropped from the course regardless of whether or not they are passing. 

Required Grades 

A minimum grade point average of 3.0 on a 4.0 scale is required to be maintained while 

in the program. Grades of D or F do not apply toward the graduate degree but are used to 

calculate grade point averages. Courses may be repeated for credit, in which case the last 

grade of record is the official grade. 

Scholastic Probation 

A student will be placed on scholastic probation if, at the end of either long semester or 

the second summer session, the student’s cumulative graduate grade point average falls 

below 3.0. If the probationary status is not removed during the next full semester for 

which the student enrolls (combined summer terms count as one full semester), the 

student must be reinstated before registering for further graduate work. 

Reinstatement 

The graduate student who is dismissed for any reason may request reinstatement through 

the Graduate Dean, who will consult with the graduate program coordinator and program 

advisee. 

Professionalism when Communicating with Faculty 

Communication between faculty and students through email, text, or phone is expected to 

be professional and courteous, as expected of educational leaders. 

Academic Misconduct 

See Student Handbook at https://www.tamuk.edu/dean/dean_files/studenthandbook.pdf. 

Full-Time Status 

A full-time graduate student is one registered for 9 semester credit hours in a fall or 

spring semester, and 6 hours in each of the two summer terms. Students wishing to 

register an overload, first obtain permission from the Dean of the College of Education 

and Human Performance. 

Course Longevity 

A student must complete all requirements for the Educational Administration degree, 

within seven consecutive years of initial registration for that degree. Graduate credits 

older than those stipulated are not applicable toward the graduate degree without written 

https://www.tamuk.edu/dean/dean_files/studenthandbook.pdf
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approval from the Graduate Dean. Further information can be found at the office of 

Graduate Studies website: https://www.tamuk.edu/orgs/grad/ 

 
Graduation Under a Particular Catalog 

Students receive the graduate degree when they satisfy the requirements of the first or 

any subsequent catalog under which they earned credit for the degree, as long as that 

catalog is not more than five years old. 

 
Continuous Enrollment 

Continuous enrollment consists of fall, spring semesters and summer semesters. 
 
 

Graduate Readmission 

Students who have been inactive in the program for two long semesters (fall and spring) 

must resubmit an application via www.applytexas.org. Students returning for certification 

must complete another application for admission (www.applytexas.org) to be admitted to 

the certification program. 

 
Admittance to a Specific Program 

Admittance to the College of Graduate Studies does not guarantee acceptance into the 

Educational Administration graduate program. The coordinator of the program sets 

standards for admittance to the program. The graduate coordinator for the program is 

responsible for acceptance or denial of admission of the student to the program. The 

program adviser will direct the degree plan. Students must therefore check the admission 

requirements to the program before they seek admission to the College of Graduate 

Studies. 

Advanced study in Educational Administration provides an opportunity for individuals to 

prepare for leadership positions in the field of education. Degrees and/or certification are 

available in Principalship and Superintendent. Included in each course of study is a one- 

semester supervised internship at an approved public school. All GPA requirements for a 

master degree apply. Admission to the master degree program requires the following 

• 2.8 or higher undergraduate GPA 

https://www.tamuk.edu/orgs/grad/
http://www.applytexas.org/
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• If student was an undergraduate of TAMUK, and possessed a GPA of 3.2 or 

higher, the student is not required to take an entrance exam. 

• For student that was not a TAMUK undergraduate with a GPA of 3.2 or higher: 

An acceptable score(s) that is not older than five years in one of the two 

following tests is required: 

GRE Scores of: 142 or better in the V and 142 or better in the Q (under the new 

score reports for the GRE) or a MAT Score of 388 or higher. 

Test must be taken, meet minimum score requirements and acceptable score(s) 

presented to the Office of Graduate Studies within the first semester of taking 

classes. No exceptions. For those students who don’t meet the minimal score 

requirements, they will be considered on a case by case basis. If the Program 

Coordinator deems it advisable, the student will be allowed to enroll for one 

semester. If the student maintains a “B” or higher in each class for that 

semester, he or she may be allowed to register for the following semester. If the 

student does not maintain a “B” or higher for each class, the student will not be 

allowed to register for any further classes in the program. 

 
Program Course Descriptions: 
EDUCATIONAL ADMINISTRATION (EDAD) 

Course Descriptions: 

5301. Behavioral and Organizational Foundation of Education. 3(3-0) 

Foundations of sociological, psychological, historical and philosophical views of 

education; school organization, including program of study, personnel, levels and varied 

approaches. 

5302. Elementary and Secondary Curricula. 3(3-0) 

Elementary and secondary school curriculum materials, design and methods. 

5305. Graduate Research Project. 3(3-0) 

Designed for Plan II and Plan III students and requires completion of a research project. 

Prerequisite: departmental approval. May be repeated for a maximum of 6 semester 

hours. 

5307. School Administration: Advanced Problems. 3(3-0) 
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Major problems of the school administrator. Each student will accept one major problem 

for a term paper. Administration credit. 

5311. Secondary School Curriculum: Problems Course. 3(3-0) 

Secondary school curriculum materials and methods problems. Lecture, discussion, 

library, research and seminar techniques are employed. Methods credit. 

5312. Supervision: Advanced Problems. 3(3-0) 

Major problems of supervision. Students explore problems related to professional 

development and assessment. Administration credit. 

5313. School Administration: Public School Finance. 3(3-0) 

Theory and practices including federal, state and local levels. Theory and practices in 

taxing and budgeting with emphasis on Texas system. Administration credit. 

5315. Administration of the Various Special Programs in Education with 

Emphasis on Reading; Career Education; Vocational Technical Administration 

Special Education. 3(3-0) 

Administration of the various special staff and pupil personnel services offered in the 

public schools, including guidance, health, attendance, reading, career education, 

vocational technical administration and special education. 

5320. Education: Special Problems. 3(3-0) 

Study of school problems in designated areas as approved by the university. May be 

repeated for credit when topic changes. 

5330. Multicultural Education for Educators. 3(3-0) 

Examines multicultural relations in American society and explores solutions to critical 

political, social, economic, legal and cultural problems confronting schools into the 

twenty-first century. 

5341. School Administration. 3(3-0) 

School systems with emphasis upon decision making and problem solving of school 

boards, superintendents, principals and teachers to promote student success. 

5342. Principalship. 3(3-0) 

Administration and supervision of the elementary and secondary school; shared vision, 

leadership, organization, faculty functions, qualifications and selection. 
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5343. Managing School Resources. 3(3-0) 

Administration of the school. Function, organization, physical equipment, campus 

budgeting, personnel, resource utilization, financial management and technology use for 

a safe and effective learning environment. 

5344. Supervision. 3(3-0) 

The purpose and methods of effective school supervision. Focus on instructional 

leadership development. General administration. 

**5345. Internship in School Administration. 3(3-0) 

On-the-job projects for the purpose of practical application of administrative tasks. 

**Note: Student must comply with current program requirements prior to registering for 

this course. 

5351. Staff and Pupil Personnel Administration. 3(3-0) 

Principles and practices of administration as it concerns selecting and retaining school 

personnel and administering the pupil personnel program. Placement, job analysis and 

evaluation, salaries, fringe benefits, maintenance of morale, collective bargaining and 

student performance are addressed. 

5352. Educational Facilities Planning. 3(3-0) 

Creative and systematic planning of school facilities focusing on translation of 

psychological and educational needs into physical form and design. Development of 

educational specification, survey techniques, space allocation organization and 

conditioning with relationship to curriculum processes. 

5381. Administration and Management of Special Programs. 3(3-0) Problems in 

administering and managing special programs in public schools such as vocational and 

technical education, special education, career education and other special areas. 

5382. School Public Relations. 3(3-0) Processes and effects of communications between 

the public schools and their communities to respond to diverse interests and needs, and 

mobilize resources to promote school success. 

5383. Public School Law. 3(3-0) 

Federal and state legal regulations as they relate to public school administration. 

Integrity, fairness and ethics to promote student success. 
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5384. Advanced Problems in the Superintendency. 3(3-0) 

Current problems in the school superintendency are studied in depth. 

5385. Superintendency Internship. 3(3-0) 

Practical application of tasks in the area of the superintendent. 
 
 

Library Resources 

The resources of the library at TAMUK in fields relevant to this program are made 

available to students in the program. The library holds a complete file of ERIC (the 

Education Resources Information Center) materials; this includes both Resources in 

Education and Current Index to Journals in Education. Students also have access to the 

on-line resources which locates references and summaries or articles in a variety of 

electronic and other databases. 

The TAMUK library is a depository for both federal and state documents. The Jernigan 

library takes all state documents offered. In addition, almost all documents generated by 

the U.S. Department of Education, the National Center for Educational Statistics, and the 

National Institute of Education are available. Media material collections are provided. 

Faculty and students in the educational administration program at TAMUK have 

reciprocal borrowing/use privileges at institutions of higher education in Texas through 

TexShare. Jernigan Library can be accessed on the web at: http://lib.tamuk.edu/ 

http://lib.tamuk.edu/
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EDAD PROGRAM ASSESSMENTS 

Course Assessments 

Each course has student learning outcomes and assessments of those outcomes. 
 
 

Comprehensive Examinations 

The comprehensive examination should be completed no later than the second week of 

April (for May candidates), first two weeks of July (for August candidates) and first two 

weeks of November (for December graduates). Comprehensive examinations are 

administered to ascertain whether the student is sufficiently prepared in professional 

knowledge, inquiry, and mastery of personal leadership skills. Comprehensive 

examinations will be scheduled and administered to students seeking a Master Degree in 

Educational Administration after they have completed all course work in the program, 

excluding EDAD 5342 and EDAD 5345. 

 
The Written Comprehensive Examination 

The written phase of the examination consists of essay questions submitted by faculty 

members and generally covers any course information ascertained in the Educational 

Administration Program while the student was enrolled. Specific guidelines for the 

completion of the comprehensive examination questions are defined on each examination 

disseminated to the student. Strict adherences to these guidelines are the sole 

responsibility of the Educational Administration student completing the examination. 

 
Papers received from students are marked as “Pass” or “Fail.” Grading of the 

comprehensive examination will be the responsibility of the Program Coordinator. 

Failing grades may be accompanied by recommendations for additional course work, 

outside reading, or field experience prior to retaking the examination. This decision is 

made by the Program Coordinator. This policy is effective as of August 2013. 

 
Retaking Comprehensive Examination 

In the event of failure on any part of the written examination, the program coordinator 

may require a professional growth plan, which may include additional course work, a 
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research paper, additional face to face meetings with faculty, or other plans to remediate 

area(s) of concern before repeating the examination. The student may retake the 

comprehensive examination, totally or in part, three times in writing within a 

minimum of one week and up to no more than six months from the time of first 

failure. If after three attempts student fails the retaken portion(s) of the 

examination, student will be removed from the program at such time. 

 
EDAD STUDENT RESOURCES AND POLICIES 

For the Educational Administration student, the following websites may prove to be 

useful: 

Student handbook, faculty handbook, as well as the policies and procedures of TAMUK: 

https://www.tamuk.edu/ 
Library resources available online can be: http://lib.tamuk.edu/ 

The College of Graduate Studies information such as important deadlines, thesis manual 

and graduate school policy, and other items of important to the graduate student: https:// 

www.tamuk.edu/orgs/grad/ 
 

Assistance with Black Board, computer account sign on information, email assistance, 

etc. can be found at the iTech website: https://www.tamuk.edu/finance/its/ 

The Student Handbook: https://www.tamuk.edu/dean/dean_files/studenthandbook.pdf 
 

For current students, various informational web links can be found at: 
https://www.tamuk.edu/agriculture/institutes-and-other-units/citr/student-programs/ 
current_students.html 

 
Disability Resource Center: https://www.tamuk.edu/shw/drc/index.html 

 
Academic Testing Center: https://www.tamuk.edu/academicaffairssupport/ 
academictesting/index.html 

 
 

2). https://www.georgetown.edu/honor/plagiarism.html 
3). http://www.rbs2.com/plag.pdf 
4). http://www.calendar.ubc.ca/vancouver/index.cfm?tree=3,54,111,959 
5). https://www.aresearchguide.com/plagiarism-checker.html 

 
Research Sites: APA Style Links: https://www.tamuk.edu/education/index.html 

https://www.tamuk.edu/
http://lib.tamuk.edu/
https://www.tamuk.edu/orgs/grad/
https://www.tamuk.edu/orgs/grad/
https://www.tamuk.edu/finance/its/
https://www.tamuk.edu/dean/dean_files/studenthandbook.pdf
https://www.tamuk.edu/agriculture/institutes-and-other-units/citr/student-programs/current_students.html
https://www.tamuk.edu/agriculture/institutes-and-other-units/citr/student-programs/current_students.html
https://www.tamuk.edu/shw/drc/index.html
http://www.tamuk.edu/academicaffairssupport/
https://www.georgetown.edu/honor/plagiarism.html
http://www.rbs2.com/plag.pdf
http://www.calendar.ubc.ca/vancouver/index.cfm?tree=3%2C54%2C111%2C959
https://www.aresearchguide.com/plagiarism-checker.html
https://www.tamuk.edu/education/index.html
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Disability statement: 
The Americans with Disabilities Act (ADA) is a federal anti-discrimination statute that 
provides comprehensive civil rights protection for persons with disabilities. Among other 
things, this legislation requires that all students with disabilities be guaranteed a learning 
environment that provides for reasonable accommodation of their disability. If you 
believe you have a disability requiring an accommodation please contact the Disability 
Resource Center (DRC) as early as possible in the term at (361) 593-2904. DRC is located 
in the Life Service and Wellness building at 1210 Retama Drive. 

 
Six-drop policy: 
The following provision does not apply to students with Texas public college or university 
credits prior to Fall 2007. The Texas Senate Bill 1231 specifies the number of course 
drops allowed to a student without penalty. After a student has dropped six courses, a 
grade of QF will normally be recorded for each subsequent drop. Additional information 
on Senate Bill 1231 is available at the Registrar’s Office at (361) 593-2811 and at https:// 
www.tamuk.edu/registrar/RGAD_ACADEMICPROCEDURES/Drop-Policy.html. 

 
Academic misconduct statement: 
You are expected to adhere to the highest academic standards of behavior and personal 
conduct in this course and all other courses. Students who engage in academic misconduct 
are subject to university disciplinary procedures. Make sure you are familiar with your 
Student Handbook, especially the section on academic misconduct, which discusses 
conduct expectations and academic dishonesty rules. 

 
Forms of academic dishonesty: 
1) Cheating: Using unauthorized notes or study aids, allowing another party to do one’s 
work/exam and turning in that work/exam as one’s own; submitting the same or similar 
work in more than one course without permission from the course instructors; deception 
in which a student misrepresents that he/she has mastered information on an academic 
exercise that he/she has not mastered; giving or receiving aid unauthorized by the 
instructor on assignments or examinations. 
2) Aid of academic dishonesty: Intentionally facilitating any act of academic dishonesty. 
Tampering with grades or taking part in obtaining or distributing any part of a scheduled 
test. 
3) Fabrication: Falsification or creation of data, research or resources, or altering a graded 
work without the prior consent of the course instructor. 
4) Plagiarism: Portrayal of another’s work or ideas as one’s own. Examples include 
unacknowledged quotation and/or paraphrase of someone else’s words, ideas, or data as 
one’s own in work submitted for credit. Failure to identify information or essays from the 
Internet and submitting them as one’s own work also constitutes plagiarism. 
5) Lying: Deliberate falsification with the intent to deceive in written or verbal form as it 
applies to an academic submission. 
6) Bribery: Providing, offering or taking rewards in exchange for a grade, an assignment, 
or the aid of academic dishonesty. 

http://www.tamuk.edu/registrar/drop_policy.html
http://www.tamuk.edu/registrar/drop_policy.html
http://www.tamuk.edu/registrar/drop_policy.html
https://www.tamuk.edu/registrar/RGAD_ACADEMICPROCEDURES/Drop-Policy.html
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7) Threat: An attempt to intimidate a student, staff or faculty member for the purpose of 
receiving an unearned grade or in an effort to prevent reporting of an Honor Code 
violation. 

 
Please be aware that the University subscribes to the Turnitin plagiarism detection 
service. Your paper may be submitted to this service at the discretion of the instructor. 

 
Other Forms of Academic Misconduct: 

1) Failure to follow published departmental guidelines, professor‘s syllabi, and 
other posted academic policies in place for the orderly and efficient 
instruction of classes, including laboratories, and use of academic resources or 
equipment. 

2) Unauthorized possession of examinations, reserved library materials, 
laboratory materials or other course related materials. 

3) Failure to follow the instructor or proctor‘s test-taking instructions, including 
but not limited to not setting aside notes, books or study guides while the test 
is in progress, failing to sit in designated locations and/or leaving the 
classroom/ test site without permission during a test. 

4)  Prevention of the convening, continuation or orderly conduct of any class, lab 
or class activity. Engaging in conduct that interferes with or disrupts 
university teaching, research or class activities such as making loud and 
distracting noises, repeatedly answering cell phones/text messaging or 
allowing pagers to beep, exhibiting erratic or irrational behavior, persisting in 
speaking without being recognized, repeatedly leaving and entering the 
classroom or test site without authorization, and making physical threats or 
verbal insults to the faculty member, or other students and staff. 

5) Falsification of student transcript or other academic records; or unauthorized 
access to academic computer records. 

6) Nondisclosure or misrepresentation in filling out applications or other 
university records. 

7) Any action which may be deemed as unprofessional or inappropriate in the 
professional community of the discipline being studied. 

 
Non-academic misconduct: 
The university respects the rights of instructors to teach and of students to learn. 
Maintenance of these rights requires campus conditions that do not impede their exercise. 
Campus behavior that interferes with these rights will not be tolerated; examples include 
1) interfering with the instructor's ability to conduct the class, 
2) causing inability of other students to profit from the instructional program, or 
3) any interference with the rights of others. 
An individual engaging in such disruptive behavior may be subject to disciplinary action. 
Such incidents will be adjudicated by the Dean of Students under non-academic 
procedures. 

 
Ongoing behaviors or single behaviors considered distracting (e.g., coming late to class, 
performing a repetitive act that is annoying, sleeping or reading a newspaper in class, 
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etc.) will be addressed by the faculty member initially either generally or individually. 
Cases in which such annoying behavior becomes excessive and the student refuses to 
respond to the faculty member‘s efforts can be referred to the Dean of Students. In the 
case of serious disruptive behavior in a classroom the instructor may first request 
compliance from the student and if it is not received, an instructor has the authority to ask 
the student to leave the classroom. If the student fails to leave after being directed to do 
so, assistance may be obtained from other university personnel, including University 
Police Department. An individual engaging in such disruptive behavior is subject to 
disciplinary action. Such incidents will be adjudicated by the Dean of Students under 
non-academic procedures to determine if the student should be allowed to return to the 
classroom. 

 
Harassment /Discrimination: 
Texas A&M University-Kingsville does not tolerate discrimination on the basis of race, 
color, religion, national origin, age, disability, genetic information, gender, gender 
identity or sexual orientation (or any other illegal basis) and will investigate all 
complaints that indicate sexual harassment, harassment, or discrimination may have 
occurred. Sexual harassment and sexual assault are types of sex discrimination. Such 
sexual misconduct is unacceptable and will not be tolerated. Any member of the 
university community violating this policy will be subject to disciplinary action. A person 
who believes he/she has been the victim of sexual misconduct harassment, harassment, or 
discrimination may pursue either the informal or the formal complaint resolution 
procedure. A complaint may be initially made to the Office of Compliance at (361) 593- 
4758, complainant’s immediate supervisor, a department head, a supervisory employee, 
or the Dean of Students at (361)-593-3606 or the Office of Compliance at (361) 593- 
4758. Regardless of who the complaint is filed with, the Compliance Office will be 
notified of the complaint so it can be investigated. 


