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About This Template
Thesis and Dissertation Manuscript Template
Adopted September 23, 2026

This document is the official manuscript template for theses and dissertations submitted to the College of Graduate Studies at Texas A&M University–Kingsville. It has been formatted to comply with the Publication Manual of the American Psychological Association (7th ed.) while preserving the front matter, approval page, and pagination requirements established by the College.
How to use this template. Work directly in this file rather than copying text into a new document. The built-in styles — Title, Heading 1 through Heading 5, Block Quotation, Table Title, Figure Note, and References — carry the correct font, spacing, indentation, and outline levels. Applying a style is what keeps the manuscript consistent and allows the table of contents to generate correctly. Manual formatting applied on top of the styles is the most common source of formatting rejections at review.
What is included. Title page, approval page, abstract, dedication, acknowledgments, contributors and funding sources, list of abbreviations, table of contents, list of tables, list of figures, chapter body pages demonstrating all five APA heading levels, sample table and figure layouts, a references section, and appendices.
Before you submit. Delete this cover page and the blue instruction pages that follow, along with any bracketed placeholder text, and replace all sample content with your own. Verify that every in-text citation has a matching reference entry and that page numbering follows the sequence described in the instructions.
Questions. Formatting questions specific to College requirements should be directed to the College of Graduate Studies. Questions about APA style, citation management, or literature searching may be directed to the James C. Jernigan Library.
Effective date. This template takes effect in Fall 2026. During the transition, the following schedule applies:
Fall 2026 and Spring 2027 — either the previous template or this template will be accepted.
Summer 2027 and thereafter — only this template will be accepted.

Prepared by Dr. Hector Vasquez
James C. Jernigan Library
Texas A&M University–Kingsville
For the College of Graduate Studies

	DELETE THIS PAGE BEFORE SUBMITTING

About this template
This template implements the Publication Manual of the American Psychological Association (7th ed.) for a Texas A&M University–Kingsville thesis or dissertation. Blue boxes are instructions and must be deleted.
Format and Style
This template follows APA 7th edition guidelines for general document formatting and presentation, including headings, tables, figures, pagination, margins, and other structural elements.
Academic programs may require students to use a style customary to their discipline or required by a journal. When a program or journal requires a style other than APA, students should follow the discipline-specific or journal-required style for in-text citations, tables and figures, and the list of references/bibliography.
The use of an alternative style does not change the general formatting and structural requirements established in this template. Unless otherwise specified, students should follow the template requirements for headings, document organization, tables, figures, margins, pagination, and related formatting.
Students should consult their academic program and committee to confirm the appropriate style, and apply it consistently by chapter or throughout the document.
What APA 7 controls in this document
• Times New Roman 12 pt, black, throughout (Section 2.19).
• 1-inch margins on all four sides (Section 2.22).
• Double spacing throughout, with no extra space before or after paragraphs (Section 2.21).
• Left-aligned text with a ragged right margin; no justification, no manual hyphenation (Section 2.23).
• First line of every paragraph indented 0.5 inch (Section 2.24).
• Page number in the header, flush right (Section 2.18).
• Five unnumbered heading levels (Section 2.27).
• Tables and figures numbered in bold above an italic title (Sections 7.8–7.36).
• Reference list alphabetized with a 0.5-inch hanging indent (Section 2.12).
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[bookmark: _Toc_Abstract]Abstract

Title of Manuscript in Title Case Format
(Graduation Term, e.g., May 2027)
Student Name, Degree(s) Spelled Out
University Name(s)
Chair of Advisory Committee: First Name Last Name, Ed.D. or Ph.D.

Begin the abstract here. Do not indent the first line of the abstract (APA 7, Section 2.9). Write a single paragraph of up to 300 words for a thesis or up to 400 words for a dissertation. Use past tense for procedures already completed and present tense for conclusions drawn. Update every verb that was future tense in your proposal to past tense for the final manuscript.

Keywords: three to five terms, lowercase, separated by commas


[bookmark: _Toc_Dedication]Dedication
Begin typing here.
A dedication is a brief personal statement, usually one or two sentences, naming the people to whom you dedicate the work. It carries no citations and no professional acknowledgments. Thanks to your committee, colleagues, funders, and anyone who contributed to the research belong in the Acknowledgments that follow, not here.
Sample wording follows.
To my parents, whose belief in education made this degree possible, and to my children, who gave up many evenings so that it could be finished.


[bookmark: _Toc_Acknowledgments]Acknowledgments
Begin typing here.

Sample wording follows.
I would like to thank my committee chair, [name], and my committee members, [names], for their guidance and support throughout the course of this research.
Thanks also go to my friends and colleagues and to the department faculty and staff for making my time at Texas A&M University–Kingsville a rewarding experience.
Finally, thanks to my parents for their encouragement and to my spouse for their patience and support.


[bookmark: _Toc_ContributorsFunding]Contributors and Funding Sources
Contributors
This work was supervised by a thesis (or dissertation) committee consisting of Professor [name] (advisor; note co-advisor if applicable) and Professor [name] of the Department of [home department], and Professor [name] of the Department of [outside department].
The data analyzed in Chapter 3 were provided by Professor [name]. The analyses reported in Chapter 4 were conducted in part by [name] of the Department of [department] and were published in [year].
All other work conducted for the thesis (or dissertation) was completed by the student independently.
Funding Sources
Graduate study was supported by a fellowship from Texas A&M University–Kingsville and a dissertation research fellowship from the [name] Foundation.
This work was also made possible in part by [funding source] under Grant Number [number]. Its contents are solely the responsibility of the author and do not necessarily represent the official views of [name of awarding office].


[bookmark: _Toc_ListOfAbbreviations]List of Abbreviations
	Instruction — delete this box.
APA 7 (Section 6.25) calls this a list of abbreviations rather than a nomenclature. Define each abbreviation at first use in the text as well. Do not abbreviate a term used fewer than three times. Alphabetize entries. Italicize statistical symbols such as M, SD, and p wherever they appear, including in this list; abbreviations for statistical procedures such as ANOVA are set in regular type.



ANOVA	Analysis of Variance
HSUS	Humane Society of the United States
NSF	National Science Foundation
SD	Standard Deviation
TAMUK	Texas A&M University–Kingsville
TEA	Texas Education Agency
TxDOT	Texas Department of Transportation
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	Instruction — delete this box.
APA 7 does not prescribe a table of contents; format follows institutional requirement. This template already contains Heading 1 through Heading 5 styles formatted to the five APA 7 heading levels. Apply them from the Styles gallery on the Home tab rather than bolding or centering headings by hand; every automatic feature in this document depends on them.
The list above is a working sample, not just a formatting picture. Each entry is linked to its heading — Ctrl+click to jump — and the page numbers are accurate for the template as distributed. They will not stay accurate. Deleting this box, the other instruction boxes, and the cover page shifts every page, and a manual list does not update itself.
Once your own headings carry the built-in styles, replace the list: select it, then use References > Table of Contents > Custom Table of Contents and show levels 1 through 3. The field generates its own links and page numbers. Right-click it and choose Update Field, then Update Entire Table, to refresh before you submit.
Formatting in the sample: a right-aligned dot-leader tab at 6.5 inches; entries that run past one line are single spaced and indented; links are left in black body text rather than blue and underlined, because APA 7 (Section 2.19) requires black throughout.




[bookmark: _Toc_ListOfTables]List of Tables
Page
Table 1. Descriptive Statistics for Study Variables	5

	Instruction — delete this box.
Table titles are given in italic Title Case in the body of the manuscript (APA 7, Section 7.10). In this list, reproduce the title text in Title Case without italics.
The entry above is linked to the sample table in Chapter 2, and its page number is accurate for the template as distributed. Both go stale as you delete the instruction boxes and add your own content. List every table you keep, in the order they appear, and retype the page numbers after your final edits.
The right-aligned dot-leader tab at 6.5 inches is already set in this entry: type the title, press Tab once, then type the page number. Do not type periods by hand and do not use the space bar to push the number right. Pressing Enter at the end of an entry carries the tab setting to the next line; if you lose it, set it again under Home > Paragraph > Tabs with a right alignment at 6.5 inches and leader style 2.
To link a new entry, bookmark the table number in the body with Insert > Bookmark, then select the entry here and use Insert > Link > Place in This Document. Leave the link in black body text; APA 7 (Section 2.19) requires black throughout. Entries that run past one line are single spaced and indented.




[bookmark: _Toc_ListOfFigures]List of Figures
Page
Figure 1. Conceptual Framework of the Study	6

	Instruction — delete this box.
Figure titles are given in italic Title Case in the body of the manuscript (APA 7, Section 7.25). In this list, reproduce the title text in Title Case without italics.
The entry above is linked to the sample figure in Chapter 2, and its page number is accurate for the template as distributed. Both go stale as you delete the instruction boxes and add your own content. List every figure you keep, in the order they appear, and retype the page numbers after your final edits.
This entry uses the same right-aligned dot-leader tab at 6.5 inches as the list of tables: type the title, press Tab once, then type the page number. Pressing Enter at the end of an entry carries the tab setting to the next line. Entries that run past one line are single spaced and indented.
To link a new entry, bookmark the figure number in the body with Insert > Bookmark, then select the entry here and use Insert > Link > Place in This Document. Leave the link in black body text; APA 7 (Section 2.19) requires black throughout.
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[bookmark: _Toc_Chapter1]Chapter 1: Formatting and Style Requirements
This chapter states the formatting rules that govern the manuscript. Every rule below is drawn from the Publication Manual of the American Psychological Association (7th ed.). Where the College of Graduate Studies imposes an additional requirement, the institutional requirement is noted.
[bookmark: _Toc_Ch1_FontTypeface]Font and Typeface
Use Times New Roman 12 pt throughout. APA 7 (Section 2.19) also permits Calibri 11 pt, Arial 11 pt, Georgia 11 pt, Lucida Sans Unicode 10 pt, and Computer Modern 10 pt, but a single typeface must be used for the entire manuscript. Do not imitate the varied type sizes and styles of a published journal; uniformity and legibility govern.
Set all text in 100% black. Use italic type only where APA prescribes it: titles of books and periodicals in the reference list, statistical symbols, anchors of a scale, and the first use of a key term. Do not underline for emphasis. Boldface is reserved for headings, table and figure numbers, and the abstract keyword label.
[bookmark: _Toc_Ch1_MarginsAlignment]Margins, Alignment, and Indentation
Set 1-inch margins on all four sides (APA 7, Section 2.22). All body text, tables, and figures must fall within those margins.
Align text to the left and leave the right margin ragged (Section 2.23). Do not justify text and do not use automatic hyphenation. Indent the first line of every paragraph 0.5 inch using the paragraph indent setting rather than the space bar or a tab (Section 2.24). The abstract, block quotations, table and figure numbers and titles, headings, and reference entries follow their own indentation rules and are exceptions.

[bookmark: _Toc_Ch1_LineSpacing]Line Spacing
Double space the entire manuscript, including the abstract, block quotations, table and figure notes, and the reference list (APA 7, Section 2.21). Do not add extra space before or after paragraphs. Mixing spacing types is not acceptable.
Single spacing is permitted only in table bodies and figure images, where spacing may be adjusted for readability, and in table and figure notes if institutional requirements call for it. Entries in the table of contents, list of tables, and list of figures that run past one line are single spaced and indented.
[bookmark: _Toc_Ch1_Quotations]Quotations
Quotations of fewer than 40 words are incorporated into the text within double quotation marks (APA 7, Section 8.26). Quotations of 40 words or more are set as a block: omit the quotation marks, indent the entire quotation 0.5 inch from the left margin, and keep it double spaced (Section 8.27). Place the parenthetical citation after the closing punctuation of a block quotation. Every direct quotation requires a page number or, for unpaginated sources, a paragraph number or heading.
[bookmark: _Toc_Ch1_Pagination]Pagination
Number every page of the manuscript. APA 7 (Section 2.18) places the page number in the header, flush right, in the same font and size as the body text. 

Preliminary Pages
Lowercase roman numerals number the preliminary pages. The title page is page i and the approval page is page ii, but no numeral appears on either. The first displayed numeral is iii on the abstract page.
Text and Supplementary Pages
Arabic numerals number the narrative text and all supplementary pages. The first page of Chapter 1 is page 1, and numbering runs consecutively to the last page of the manuscript.
[bookmark: _Toc_Ch1_Headings]Headings
APA 7 uses five heading levels (Section 2.27). Level is signaled by format alone; headings are never numbered, and no level is skipped. Do not label a heading “Level 1” in the manuscript. The five levels are demonstrated below.
Level 1 Heading: Centered, Bold, Title Case
Text begins as a new paragraph, indented. Chapter titles and the labels of major sections such as the abstract, references, and each appendix use Level 1.
Level 2 Heading: Flush Left, Bold, Title Case
Text begins as a new paragraph, indented.
Level 3 Heading: Flush Left, Bold Italic, Title Case
Text begins as a new paragraph, indented.
Level 4 Heading: Indented, Bold, Title Case, Ending With a Period. Text begins on the same line as the heading and continues as a normal paragraph.
Level 5 Heading: Indented, Bold Italic, Title Case, Ending With a Period. Text begins on the same line as the heading and continues as a normal paragraph.
[bookmark: _Toc_Ch1_NumbersSeriation]Numbers, Seriation, and Bias-Free Language
Express numbers below 10 in words and numbers 10 and above in numerals, with the exceptions listed in APA 7, Sections 6.32 and 6.33. Always use numerals for units of measurement, statistics, percentages, and numbers that precede a unit of time.
Use lettered lists within a sentence, numbered lists for items in a required sequence, and bulleted lists where order does not matter (Sections 6.49–6.52). Describe people at the level of specificity your data support and use the terms the group in question prefers (Chapter 5).
[bookmark: _Toc_Ch1_Submission]Submission
After the final defense and completion of all committee edits, upload the final manuscript as a Word document to the OneDrive folder posted by the College of Graduate Studies, no later than the published deadline. The link appears at www.tamuk.edu/grad under Current Graduate Students, Final Graduation Requirements.
Securing the approval of all committee members before submitting to the College of Graduate Studies is the student’s responsibility. All committee members must hold graduate faculty status. Wet signatures are no longer required on the approval page; approvals are recorded through the process the College of Graduate Studies specifies.


[bookmark: _Toc_Chapter2]Chapter 2: Tables and Figures
APA 7 formats tables and figures identically at the top: the number appears first, in bold, on its own line; the title follows on the next line in italic Title Case, with no terminal period (Sections 7.10 and 7.25). Number tables and figures in the order of first mention, each in its own series.
[bookmark: _Toc_Ch2_TableFormat]Table Format
A table has five components: number, title, headings, body, and notes. Use horizontal borders only — above the column headings, below the column headings, and below the table body. Do not use vertical borders. Refer to every table in the text by its number, never as “the table above” or “the table below.”
[bookmark: _Ref_Table1]Table 1
Descriptive Statistics for Study Variables
	Variable
	n
	M
	SD
	Range

	Variable 1
	120
	3.42
	0.61
	1–5

	Variable 2
	120
	2.87
	0.74
	1–5

	Variable 3
	118
	4.05
	0.53
	1–5



Note. Include a note only if the table needs one; not every table does. Replace this general note with an explanation of anything the reader needs in order to interpret the table. Use a superscript lowercase letter for a specific note attached to a single cell, column, or row. Use an asterisk for a probability note, for example *p < .05.
[bookmark: _Toc_Ch2_FigureFormat]Figure Format
A figure has five components: number, title, image, legend, and notes. The number is bold on its own line, the title is italic Title Case on the next line, and the image follows. Any legend appears within the borders of the image. Notes appear below the image.

[bookmark: _Ref_Figure1]Figure 1
Conceptual Framework of the Study

	[Insert the figure image here. Keep it within the 1-inch margins.]



Note. Include a note only if the figure needs one; not every figure does. Replace this note with any explanation the reader needs. If the figure is reprinted or adapted from another source, a copyright attribution is required here (APA 7, Section 12.18).


[bookmark: _Toc_Chapter3]Chapter 3: Chapter Title in Title Case
Begin typing here. Delete the placeholder headings below and replace them with your own.
[bookmark: _Toc_Ch3_Level2]Level 2 Heading in Title Case
Begin typing here.
[bookmark: _Toc_Ch3_Level3]Level 3 Heading in Title Case
Begin typing here.


[bookmark: _Toc_Chapter4]Chapter 4: Chapter Title in Title Case
Begin typing here.
[bookmark: _Toc_Ch4_Level2]Level 2 Heading in Title Case
Begin typing here.


[bookmark: _Toc_Chapter5]Chapter 5: Chapter Title in Title Case
Begin typing here.
[bookmark: _Toc_Ch5_Level2]Level 2 Heading in Title Case
Begin typing here.


[bookmark: _Toc_References]References
	Instruction — delete this box.
Alphabetize by the first author's surname. Double space every entry with a 0.5-inch hanging indent (APA 7, Section 2.12). Include a DOI as a full https://doi.org/ link where one exists. Every source cited in the text must appear here, and every entry here must be cited in the text. The examples below show the four most common source types — replace them.



American Psychological Association. (2020). Publication manual of the American Psychological Association (7th ed.). https://doi.org/10.1037/0000165-000
Author, A. A., & Author, B. B. (2023). Title of the journal article in sentence case. Title of the Journal in Title Case, 48(3), 215–239. https://doi.org/10.xxxx/xxxxxx
Author, C. C. (2021). Title of the book in sentence case (2nd ed.). Publisher Name.
Author, D. D. (2022). Title of the chapter in sentence case. In E. E. Editor (Ed.), Title of the edited book (pp. 45–67). Publisher Name.
Texas Education Agency. (2024). Title of the report in sentence case. https://www.example.org/report


[bookmark: _Toc_AppendixA]Appendix A: Title of Appendix in Title Case
Place text, tables, or figures here. If you have more than one appendix, label them A, B, C in the order they are first mentioned in the text. If there is only one appendix, label it simply “Appendix” (APA 7, Section 2.14). Begin each appendix on a new page.
Number tables and figures within an appendix using the appendix letter, for example Table A1 and Figure A1 (Section 7.6). Appendix tables and figures do not need to appear in the list of tables or list of figures unless your department requires it.
Delete this page if you are not using appendices.
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